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(. ()t\T\'(.)F BE\AR

WHEREAS. there is a need tbr. and the Board of Directors desires to establish. a

uniform and systematic procedure to collect assessments and other charges of the
Association: and.

\\'HEREAS. pursuant to Section 209.0062. Texas Property Code, propertv Olvners
associations are required to adopt reasonable guidelines to establish an alternative payrueDt
schedule bv uhich an Ou'ner may make partial payments for delinquent regular or special
assessments or other arnounts os ed to the Association: and.

WHEREAS. at a properly-called reprrlar meeting of the Board of Directors at which
a quorum 1\'as present caule to be heard the matter oiadoption of a collection and payment
plan resolution:

NOW. THEREFORE. BE IT. AND IT IS HEREBY RESOL\ED THAT thE
Association does hereby adopt the t'ollo*'ing polic-v and procedures for the collection of
assessments and other charges of the Association. and tbr payment plans in comection
therervith. in complete replacement and substitution ofall prior policies pertaining to those
activities. to-$'it:

.{. ('ollections Procetlurt

Paym-rr ScheCele. The annual assessments levied by the Association are

due and payable quarterly. on January lst. April lst. July lst. and October
lst ofeach year. Special assessments are due on the date established by the
Board of Directors. Fees not received by forry-five days atter the date a

statelnent covering such assessment has been mailed or othenvise delivered
to the lot Orvner rvill be considered late. Failure to pay any part of the
annual assessment on time rvill result in the entire annual assessment

becoming immediately due and payable.
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-r.\()\\' .\LL -\lE\ B\- THESE PRESE\TS:

\-,'HEREAS. the B11as's oiThe \apa L)aks Ou'uers' Assoclatioll. Inc. (.r:le,natier
the "Asst.rciarion" ) granl to the Boaltl olDirectors tlie po$'ers and duties necessan tirr the
administration of the atthirs of the Associatiou tbr the operation and maintenance of a tlrst-
class residential developurent: and.
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Returned ('heck ( hat'ge. A cltirse ol !15.00 uill tre assessetl ttr
reirulrulse the .{ssociatlol tirl its costs urcuLretl due ttr c'hecks renu'led
tunpaid.

Interest ('harge :rnd ( ollectlons Erpense. Alrl' tisesslnents rrol paid
r-rthirt tirltl'-tir e dirl's ltiel the (lue dirle shiill bear rnterest tiour lhe t.lue dare
aI the llte r)ie.shteen per!'ent per armunr. In adriition. costs of crrllection
shall be ldded -r.r rleliuqueut ilccoullt!.

Ortler of Crediting Payments. All payrnents received shall be applied
in the lollorving categorical order of prioriry- to the oldest amount due:

a. Assessluenls
b. Att(,rney's fees incurred for collection ofassessments;
c. Other attorney's feesl
d. An1 other amounts owed to the Association.

\otice Process. The follos'urg notrtlcatiou process \\'ill be taken b-v the
Association t() collect assessolents and other anlounts orved to the
Association b1' Oulers:

Statements, Statenrents shall be ulailed to O\rners at their last
knorvn ,rddress at least fourteen days prior to the due date of any
assessment.
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First Delinquenc.l' Notlce. The first notice of past due charges s'ill
include details ofall anrounts past due and a request lbr immediate
payment to be sent b1.'First Class Mail to an Osler rvhose balance
is thi4 days past due.

Second Dellnquency ltiotice. The second notice ofpast due charges
*'ill also include details of all antounts past due and a request for
inunediate payment to be sent by First Class Mail to an Orvner
*'hose balance is sixry* days past due.

Flnal Notlce. A lbrty five-day demand for payment rvill include
details ofall amounts past due and request for palment to be sent by
First Class Mail and Certit'ied Mail. Rerum Receipt Requested to an
Orvner'*hose balance is ninety days past due. The notice shall
speci$ each delinquent amount and the total anrount of payment
requted to rnake the account cunent and describe the options the

Partill Pal'ment, Prrtirl pa\ruenls s'rll geueralh-rlol be itccepted e\cepl
tbr those urade purruant to aprproved s'ritten pl1'ment plirns tthe plo,,'etlures
t-or *hich are established urore tulll' belos'). The a('ceptance of a partial
pa)llent on a:r Os'ner's accoullt does not constitute a rvaiver of the
Association's nght to collecl the irll outstanding ba,ance due.
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Referr:rl of -{ccount to Arsocirtion .\ttorne}'. If illl il!-!'oulrt Lenlillus
delintluent 110 davs atier rt beciiute due. tltert the acr'(rullt shal.l be retirretl
to the Association's attorne) tirr collection The attorne-v is authorized to
take *talever actiou is necessarl' believed to be in the best interests of the

Association. hctuding. but not linrited to. liling a lien afldavrt: liling a suit
against the delinquent Os'ner tbr a money judgment and or tbr fbreclosure:
foreclosing the assessment lien: and. tiling necessar,v clairns, objections and
motions in the bankruptcy court and monitoring the bankmptcl" c'ase in
order to protect the Association's interest.

Owner Arldress. It shall be the responsibility of each Owner Io keep the
Association advised of their cunent mailing address if difl'erent than their
address in the subdivision. All notices rvill be mailed to each Orvner at rheir
property address irr the subdivision or to the last address on the books and

records of the Association as shall be provided by the On'ner to the
Association.

\\'aiver/]Iodiflcatlon of Pollcy. The Board in its discretion may grant a
s'air,er ol any provision or othenvise ntodi& any of the procedures
contained herein upon petition ofan Orrner shorving a personal hardship.

Requlred Action. Nothing contained in this Resolution shall require the

Association to take any ofthe specific actions contained herein. The Board
of Directors of the Association sltall have the right. but not the obligation.
to evaluate eactr delinquency on a case-b,v-case basis as in its best iudgment
deems reasonable.

B. PrYment Plan Guidelines

\l'rltten Plans Requlred. All payurent plans must be in l'riting. signed b1'

one or more Orvners ofthe property associated \\'ith the delinquent balance.

approved by the signarure of the President of the Association or the

Association Manager. and provide that the Orvner shall pay hrrure
assessments rvhen due. in addition to anY arearage payment due under a

paynent plan.
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(.)\\rter has ttr 3\-trid hitvrng tlie flc!'oullt luflled oler Io au irtl(lnle).
iucludurg irrtbmratiou legalt.ling the availabilitv ol a pi]rueut !rlal
(as iel lbr-th nrore hrllJ' belo$'t. Thrs uotice $ ill rdvise the Or[uer
ttf the ^{ssrre'iltiort's irttent ttr tun) the rllatter ol ef trr an atttrrle,r lirL
r,'ollee'tiol eutbrcement rf the balau,.'e is nt'rt prid u'ithin tirlt]'-tl'e
t1a1's. anrl thilt this ae'titrrl rvill llso lesult irt alt(rme]' teei lreiug
chalged tr'r the O\'ner as set b]'a schedule agrreed to h1'the Borrd. a

copv of stich is arailable on request.
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Eligibilitl'. Tti be cpralrtied Ii-rr ir pir] urenl pl:ur ln Otuel luuit u(\t hirve
tiiled to lrout r the telrus r'rf t\\'o prc\.ilrus llii) llrent lrlals ilr lhe t\\'o ]'eius
pl'ior Io a request tbr ir nes plrllretrt plan.
\o Penirltles Applied. \t-r urorletafl' peuirlties shirll irccnte r]rl bal{trtcei
rvhile a [rl] rt:ertt plart ts iu eilee't. but rersortittrle crrsts irssoclated \\'rlh
adlrunisteLr0g the plart arttl irtterest shlll cr-'ltt.illuc trt icL'nle.

Bllances [-ndet' 5300. Ans elurllied OsLrel sto o\\'es a delir]qr.lent
lr'tl^nce trf S-ioO or less rhall be alloued. s'rrhour delibelatiou h]'the Boald.
to pa)' tliar lralalce ll1 tluee equal cr'][ser'utiYe nlr)llthl]' instalhtrents. \'itlr
the tirst pa1'nrent due sithin the tirst thirrl'-da1' period tbllos itg ol the
approval of the pa1.'urent plan.

Balances Over 5300. Any qualilied Ou'ner u{ro orves a delurquent balance
of more than S-100 shall be allos'ed. s'ithout deliberation by the Board. to
pay that balarrce by pa)'in,s t$ent)-fi\'e percelt oi the balance during the
first thirtl'-day.' period follorving ol the appro\.al of the payment plan. * ith
the remaining delinquent balance to be paid in sir equal consecutive
monthlv instalhlents.

\on-Conforming Proposals. Any Os'ner uay subnit a request tbr a

payment plar that does not meet the lbregoing guidelines. along rvith
\\'hatever inlbmration thel's,ish the Board to consider. and the Board ruay'
approve or dr:;approve such pa]'uent plan. in its sole discretion.

Ineligible Orvners. If an Orvner rvho is not qualihed to receive a paynrent
plan asks lbr a payment plan. the Board shall be entitled to approve or
disapprove a l)ayment plan. rn its sole discretion.
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Eseculetl on lhe DYA^yof . t022.

TH: \APA OAI'S O\\N:RS'
ASSOC'IATION. N

B1'

Rvan C hastain. Its President

ATTEST

Br'

l

Kubiak. Its Secretan'



I'(.)L\T\'()F BE\.\R

Betbre Dre. The underslgned l1(rra[ ]nllrlic. on tlus da1' ]rersorrilll] lPpeareil R1-au

Chlstaur. Plesrdellt trf Tlte \apl Oirks Osuers' Ais(rcillion. Inc.. klorrtt to l)le or- pr'(rled
to ll]e b]' preselltiltioll tr) lne oi a q(r!enu))erltitll]'-l:sued idelltitlcatlrrrl card trl be r.r tltte tlf
tl)e pers(rll5 shose naure is subscribed 1q.r th3 t1)1gg1ril1g [)itr1lnlent. and ackrtr.-'$letlsed ttr

lltr thirt the) erecuted lt lbr the puryr)ses antJ ctru:itlet illir.rn ex;Ttetsetl tn tt.

Gilen turdel rrrl' lranrl antl seal rrf otll'e the lQaa-t ,rt D€M 5y

\rlllllllrrtrr/

Notan' c tale e\il\

:

STATE OF TE\AS

I'OI\T\'OF BEXAR

Before rue. the undersigned notary public. on this day personalll' appeared Ana

Kubiak. Secretary of The Napa Oaks Os'ners' Association. Inc.. knorvn to tue or proved to

me b1' presentation to me of a goverrunentally-issued identitlcation card to be one ol the

persons shose name is subscribed to the foregoing instrutnent. and acknos'ledged to ure

that they executed it tbr the purposes and consideration expressed in it.

i Yvonne LoPez ;-
2 Lm. 0711512025 ,^ ----

'h,#i'ffis'

Given under ur1' hand and seal of oftlce tlte @aut' of WLery*aaht

Notary Stat AS

0585-1.000 r.l-u9695 ba

^{,FTER RECORDI\G RETI.'R\ TO:
The Napa Oaks Ou'ners' Association. Inc
c o Tom L. Net-ton. Jr.

Allen. Stein & Durbin. P.C.
62.1-l IH l0 West. Suite 700

San Antonio. TX 78101

ST.\TE (.)F TE\.\\


